

«date»
«companyname»
«postaladdress»
Dear «salutation»
Restriction on private use of motor vehicle
«vehiclemake» - «vehiclemodel» - «vehicleregistrationnumber»
Fringe Benefit Tax is payable on the private use of business motor vehicles. This tax is payable for every day the vehicle is available for private use regardless of whether the vehicle has been used for private purposes or not.
As a condition of your employment, there is a business motor vehicle made available for you to use for business purposes that you are required to take home each day. 
This letter is to advise you that the business motor vehicle made available for you to use, is prohibited for all private use for the duration of the Coronavirus Alert Level 4 lock down period. This letter overrides any prior written agreement.

Please sign and return the enclosed copy of this letter, which is to be retained by the company, confirming you have been advised and understand the above restrictions.

Yours Sincerely
«companyname»
«directorname»
Director

I confirm receipt of this letter and my understanding of the restrictions that have been advised.
__________________________
________________

«shareholder-employeename»
«date»
Shareholder Employee

